
Competition for the post of

Secretary to the Judicial Council

The Judicial Council is committed to a policy of equal opportunity

CONTACT:   MARY MURPHY

JUDICIAL COUNCIL

e-mail: mmurphy@judicialcouncil.ie



TITLE OF POSITION: Secretary 

ORGANISATION: The Judicial Council

LOCATION: Dublin

About the Judicial Council 

The Judicial Council is a new organisation which was established in December 2019

as an independent body pursuant to the Judicial Council Act 2019. Its objectives are

to promote and maintain excellence and high standards amongst the judiciary in

Ireland.

The Council comprises all current members of the judiciary while the Board is made

up of 11 members including the Chief Justice (who is also Chair), the Presidents of

the Court of Appeal, High Court, Circuit Court and District Court in addition to one

Judge from each of the Courts (Supreme Court, Court of Appeal, High Court, Circuit

Court and District Court) elected by the ordinary Judges of those Courts as well as a

co-opted member from one of the Courts.  The Board of the Judicial Council

performs the functions on behalf of the Council. 

Functions of the Judicial Council

The functions of the Judicial Council are set out in the Judicial Council Act 2019 and

are to promote and maintain:

(a) excellence in the exercise by judges of their judicial functions;

(b) high standards of conduct among judges, having regard to the principles of

judicial conduct requiring judges to uphold and exemplify judicial 

independence, impartiality, integrity, propriety (including the appearance of 

propriety), competence and diligence and to ensure equality of treatment to all

persons before the courts;

(c) the effective and effcient use of resources made available to judges for 

the purposes of the exercise of their functions;
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(d) continuing education of judges;

(e) respect for the independence of the judiciary; and

(f) public confdence in the judiciary and the administration of justice.

The Judicial Council also has a number of additional functions, carried out through 

its various Committees. These include a Judicial Studies Committee focused on 

judicial education and training, a Personal Injuries Guidelines Committee tasked with

the preparation and periodic review of guidelines on personal injuries awards, the 

Sentencing Guidelines Committee involved in the preparation of sentencing 

guidelines and the monitoring of same and  fve court jurisdictional committees to 

assist and advise the Council on matters of relevance to each jurisdiction.  

Of particular importance will be the Judicial Conduct Committee which provides, for 

the frst time, a mechanism for the consideration of complaints made against judges. 

The Act provides specifc timeframes for the establishment and reporting of most of 

these committees. The legislation also provides for the creation of such further 

committees as are required for the carrying out of the Council’s functions. 

Role and Responsibilities

The Secretary of the Judicial Council is essentially the CEO of the organisation and 

shall be appointed by the Board as set out in the Act under a written contract of 

service, which may, at the discretion of the Board be renewed. The Secretary is 

accountable to the Board for the performance of his or her functions and the effective

and effcient management of the Council. 

Key responsibilities

The Secretary carries out a role as Registrar to the Judicial Conduct Committee.

One of the more important functions of the Registrar will be to determine whether or 

not, in the frst instance, a complaint made against a judge is admissible or 

inadmissible. The Registrar may, in accordance with procedures specifed by that 

Committee, attend meetings of the Committee and shall be entitled to speak and 

give advice at such meetings.
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In addition to the role as Registrar to the Judicial Conduct Committee, the functions 

of the Secretary are set out in more detail in the 2019 Act at section 34, but are 

summarised as follows:

• Manage and control generally the Council’s staff and the administration of

the Council and its committees; 

• Implement the policies of the Board; 

• Perform such other functions as may be required by the Board;

• Oversee the effcient operation of committees such as the Sentencing

Guidelines and Information Committee, the Personal Injuries Guidelines

Committee, 5 jurisdictional committees and the Judicial Studies Committee

and, in his or her role as Registrar, oversee the effcient operation of the

Judicial Conduct Committee;

• Be accountable to the Board for the performance of those functions and

the effective and effcient management of the Council;

• Provide the Board with information in relation to the performance of his or

her functions including fnancial information; 

• Attend and give advice or information at relevant meetings of the Council,

Board or Committees (including, when acting as Registrar, the Judicial

Conduct Committee);

• Implement all good governance, strategic, business, annual, periodic

review or other reporting obligations;

• Attend before the Oireachtas Joint Committee on Justice and Equality to

give account for the general administration of the Judicial Council; and

• Give evidence to the Public Accounts Committee of Dáil Éireann on such

matters of a fnancial nature as fall within the ambit of that Committee. 

Additional role requirements outside those set out in the Act will be to:

• Assist the Council and the Board to set a clear vision for the Council 

through the development of strategy, policy, objectives and targets for all 

aspects of its activities;

• Provide advice to the Board and committees on matters falling within their 

purview;

• Oversee a programme to create and develop a new organisation; 
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• Lead in the development of a frst-class capability in regard to judicial 

education, training and research;

• Provide strategic leadership to the organisation through developing and 

maintaining effective relationships with a broad range of stakeholders; and

• Direct a programme of reform and modernisation in line with the remit of 

the Council and Board, with the aims of ensuring complete confdence in 

the Irish judiciary.

Person Specifcation

The person appointed to this post should be able to demonstrate a high degree of 

knowledge or expertise in relation to:

• The proper governance and administration, including fnancial and HR, of 

a public or regulatory body; and

• The operation of the Courts and the judiciary in Ireland along with  the key 

issues and challenges for same.

Outstanding abilities in the following areas would also be considered of particular 
relevance:

• Capacity to provide strategic vision in support of the ongoing leadership 

and development of a new public body;

• Communication skills and a track record in the management of 

relationships – as relevant to the Council, the Board and its stakeholders, 

including press and other media;

• A skill set conducive to building up public confdence in a new regulatory 

body based on soundly established organisational structures;

• A proven track record as a senior manager in a complex organisational or 

professional setting; 

• Sound judgement in managing and prioritising complex issues;

• Focus with initiative and determination on the delivery of outcomes and 

results; and 

• Operating effectively between professional and public administrative 

systems or cultures. 
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Key Competencies for Effective Performance

The key competencies required to lead the organisation in the changing and 

challenging environment in which the Judicial Council operates are:

• Strategic thinking and vision

• Leadership

• Personal drive for results  

• High performance and delivery focus

• Sound judgement - the skills and environmental awareness necessary 

to deal with complex policy and operational issues 

• Relationship management – Collaborates and communicates with 

conviction

• Public service values – integrity, respect and operating with 

professionalism and probity 

The Board will be seeking a candidate who meets the key competencies of effective 

performance at Assistant Secretary level. These competences will be used in the 

selection process. Information on these competencies is available at 

https://www.publicjobs.ie/documents/Assistant_Secretary_Competencies_October_2

013.pdf 
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Key Relationships

The Board 

The Secretary reports to the Board on all relevant matters at scheduled meetings of

the Board.

The Chief Justice 

As Chairperson of the Board, the Chief Justice has a special relationship with the

Secretary.  

Presidents of the Court of Appeal, High, Circuit and District Courts 

The Secretary will work closely and directly with the Presidents of the Court of

Appeal, High, Circuit and District Courts on the issues concerning the members of

the judiciary of those courts. 

The Minister for Justice and Equality 

The Secretary will have a very important relationship with the Department of Justice

and Equality, which will satisfy all information requirements on the management of

the administration of the courts.  The transfer of such information will be by the

Secretary under the general authority of the Board.

6



The Selection Process

How to Apply
Applicants should submit a comprehensive CV and a short (not more than 2 pages) 

cover letter/personal statement outlining why you should be considered for the post; 

where you believe your skills and experience meet the requirements of the post and 

setting out relevant achievements and experience in your career to date.

The admission of a person to a competition, or invitation to attend interview, is not to 

be taken as implying that the Judicial Council is satisfed that such a person fulfls 

the requirements or is not disqualifed by law from holding the position.

Closing Date

The completed CV and cover letter/personal statement must be submitted to Ms. 

Mary Murphy, Secretary, Judicial Council Board by e-mail to 

mmurphy@judicialcouncil.ie 

not later than Friday 24th April 2020 at 12 noon. 

Selection Process

The Selection Process may include:

• short listing of candidates on the basis of the information contained in the 

applications and CVs;

• a competitive preliminary interview; and

• a competitive fnal interview

Candidates should make themselves available on date(s) to be specifed and ensure

that the contact details specifed in their application are correct.

The Judicial Council will not be responsible for refunding any expenses incurred by 

candidates. 

Should the person recommended for appointment not accept the appointment, or, 

having accepted it, relinquish it, the Judicial Council Board may at its discretion, 

select and recommend another person for appointment on the results of this 

selection process.

Shortlisting

In the event of a shortlisting exercise being employed, applications will be examined 

and assessed against pre-determined criteria based on the requirements of the 

position. It is therefore in your own interest to provide a detailed and accurate 

account of your qualifcations/experience in your application.
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Candidates' Obligations

Candidates should note that canvassing will disqualify and will result in their 

exclusion from the process. Candidates must not:

• knowingly or recklessly provide false information;

• canvass any person with or without inducements;

• personate a candidate at any stage of the process; and/or

• interfere with or compromise the process in any way.

Deeming of candidature to be withdrawn

Candidates who do not attend for interview or fail when requested to furnish such 

evidence, as may be required in regard to any matter relevant to their candidature, 

will have no further claim to consideration.

Security Clearance

You will be required to complete and return a Garda eVetting form should you come 

under consideration for appointment. This form will be forwarded to An Garda 

Síochána for security checks on all Irish and Northern Irish addresses at which you 

resided. Please note that the Judicial Council is entitled to full disclosure and is not 

covered by the Criminal Justice (Spent Convictions & Certain Disclosures) Act 2016. 

We will receive notice of all convictions. 

Confdentiality

Subject to the provisions of the Freedom of Information Acts 2014, all enquiries and 

applications are treated as strictly confdential and are not disclosed to anyone, 

outside those directly involved in the process.

General Data Protection Regulation (GDPR) and Data Protection Acts 1988 - 

2018

The GDPR came into force on 25th May 2018 replacing the existing data protection 

framework under the EU Data protection Directive and the Data Protection Act 2018 

was enacted. When you apply for this competition, a computer record will be created

and the information submitted will be used in processing your application. Such 

information held is subject to the rights and obligations set out in the Data Protection 

Acts 1988 - 2018.

To make a request to access your personal data please submit your request by 

email to info@judicialcouncil.ie. Information in relation to personal data held by the 

Judicial Council is set out in the Data Protection section of www.judicialcouncil.ie. 
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Such information is subject to the rights and obligations set out in the Data 

Protection Acts. You are entitled under these acts to obtain, at any time, copy of 

information about you. Certain items of information, not specifc to any individual, are

extracted from records for general statistical purposes.

Review Procedure

The Code of Practice on Appointments to Positions in the Civil and Public Service 

published by the Commission for Public Service Appointments (Commission) sets 

out the Judicial Council obligations under the Code with related procedures. The 

Code of Practice sets out the procedure for a review for an alleged breach of the 

recruitment process or a review of a decision taken in relation to the applicant’s 

application. The Judicial Council will consider requests for review in accordance with 

the provisions of the Code of Practice.  Full details of the Code of Practice is on the 

Commission’s website. 

PRINCIPAL CONDITIONS OF SERVICE

This appointment is made under the Judicial Council Act 2019.

Tenure

The appointment is under a fxed term contract for a period of 5 years.

Salary

The salary for this position is remunerated at the level of Assistant Secretary in the 

Irish Civil Service. Details are available at 

https://circulars.gov.ie/pdf/circular/per/2019/17.pdf 

This rate will apply where the appointee is newly recruited to the civil or public 

service or is an existing civil or public servant appointed on or after 6th April 1995 

and is required to make a personal pension contribution. A different rate may apply 

where the appointee is a civil or public servant recruited before 6th April 1995 and 

who is not required to make a personal pension contribution.

Important Note relating to Salary:

Candidates should note that the salary will not be subject to negotiation and may be 

adjusted from time to time in line with Government pay policy as applying to public 

servants generally. Payment cannot be made until the appointee supplies a bank 

account number and bank sort code to the Human Resources Unit of the Judicial 

9

https://circulars.gov.ie/pdf/circular/per/2019/17.pdf


Council . Statutory deductions will be made from salary as appropriate by the 

Judicial Council.

Duties

The appointee will be expected to perform all acts, duties and obligations as 

appropriate to this position (which may be revised from time to time).

Hours of Attendance

Hours of attendance will be fxed from time to time but will amount to not less than 43

hours and 15 minutes gross per week. The appointee will be required to work such 

additional hours from time to time as may be reasonable and necessary for the 

proper performance of his or her duties subject to the limits set down under working 

time regulations. The rate of remuneration payable covers any extra attendance 

liability that may arise from time to time.

Annual Leave

In addition to the usual public holidays, the annual leave for this position is 30 

working days.

Headquarters

The appointee’s headquarters will be such as may be designated from time to time 

by the Judicial Council, but is currently based in Green Street Courthouse, Green 

Street DO7 W568.  When absent from home and headquarters on offcial duty, an 

offcer will be paid appropriate traveling expenses and subsistence allowances 

subject to normal Civil Service regulations.

Sick Leave

Pay during properly certifed sick absence, provided there is no evidence of 

permanent disability for service, will apply on a pro-rata basis, in accordance with the

provisions of the Public Service Sick Leave Scheme.

Offcial Secrecy and Integrity

The appointment will be subject to the provisions of the Offcial Secrets Act, 1963, as

amended by the Freedom of Information Acts 2014. Successful candidates will agree

not to disclose to third parties any confdential information either during or 

subsequent to the period of employment.
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Civil Service Code of Standards and Behaviour

The appointment will be subject to the Civil Service Code of Standards and 

Behaviour.

Political Activity 

The appointment will be subject to the rules governing civil servants and politics.

Ethics in Public Offce Act 1995

The Ethics in Public Offce Act 1995, will apply, where appropriate, to your 

employment.

Prior approval of publications.

 You will agree not to publish material related to your offcial duties without prior 

approval by the Chair of the Board of the Judicial Council. 

Superannuation and Retirement

The appointee will be offered the appropriate superannuation terms and conditions 

as prevailing in the Public Service at the time of being offered an appointment.

In general, an appointee who has never worked in the Public Service will be offered 

appointment based on membership of the Single Public Service Pension Scheme 

("Single Scheme"). Full details of the Scheme are at http://www.per.qov.ie/pensions.

Where the appointee has worked in a pensionable (non-single scheme terms) public 

service job in the 26 weeks prior to appointment or is currently on a career break or 

special leave with/without pay different terms may apply. The pension entitlement of 

such appointees will be established in the context of their public service employment 

history.

Key provisions attaching to membership of the Single Scheme are as follows:

• Pensionable Age: For most Single Scheme members, the minimum pension 

age is at present 66 years, rising to 67 on 1 January 2021 and 68 on 1 

January 2028 in line with Contributory State Pension qualifying age changes.

• Retirement Age: Scheme members must retire at the age of 70.

• Career average earnings are used to calculate benefts (a pension and lump 

sum amount accrue each year and are up-rated each year by reference to 

Consumer Price Index).

• Post retirement pension increases are linked to the Consumer Price Index.
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Pension Abatement

If the appointee has previously been employed in the Civil or Public Service and is in

receipt of a pension from the Civil or Public Service or where a Civil or Public Service

pension comes into payment during his or her re- employment that pension will be 

subject to abatement in accordance with Section 52 of the Public Service Pensions 

(Single Scheme and Other Provisions) Act 2012.

Ill-Health & Retirement

Please note that where an individual has retired from a Civil or Public Service body 

on the grounds of ill-health his or her pension from that employment may be subject 

to review in accordance with the rules of ill-health retirement within the pension 

scheme of that employment.

Pension Accrual

A 40-year limit on total service that can be counted towards pension where a person 

has been a member of more than one pre-existing public service pension scheme 

(i.e. non-Single Scheme) as per the 2012 Act shall apply. This 40-year limit is 

provided for in the Public Service Pensions (Single Scheme and other Provisions) 

Act 2012. This may have implications for any appointee who has acquired pension 

rights in a previous public service employment.

Additional Superannuation Contribution

From 1 January 2019 onwards, public servants will pay an additional superannuation

contribution (ASC). This arises from the Public Service Stability Agreement (PSSA, 

2018- 2020) and the provisions of Part 4 of the Public Service Pay and Pensions Act 

2017. ASC is based on pensionable remuneration only and is a permanent 

contribution in respect of pensionable remuneration. For further information in 

relation to public service superannuation issues please see the following website: 

http://per.gov.ie/pensions.

Personnel Code

Further details and circulars regarding these terms and conditions can be found in 

An Cód Pearsanra and are available at www.circulars.gov.ie 
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IMPORTANT NOTICE

Candidates should note that different terms and conditions may apply if, immediately

prior to appointment, the appointee is already a serving civil or public servant.

The above outlines the principal conditions of service and is not intended to be a 

comprehensive list of all terms and conditions of employment which will be set out in 

the employment contract to be agreed with the successful candidate.

MATTERS RELATING TO ELIGIBILITY TO APPLY

Citizenship Requirement

This competition is open to citizens of the European Economic Area which consists 

of all member states of the EU together with Iceland, Liechtenstein and Norway. 

Swiss citizens under EU agreements may also apply. To qualify candidates must be 

citizens of the EEA by the date of any job offer.

Ineligibility due to acceptance of Public Sector Schemes

Anyone persons availing of the schemes set out below will not be eligible for 

reemployment in the public health sector or in the Judicial Council.

• Incentivised Scheme for Early Retirement (ISER) (Department of Finance 

Circular 12/09)

• Targeted Voluntary Early Retirement (VER) Scheme and Voluntary 

Redundancy Schemes (VRS) (Department of Health Circular 7/2010)

Persons may be eligible for re-employment under the Schemes below subject to the 

consent of the Minister for Public Expenditure and Reform.

• Collective Agreement: Redundancy Payments to Public Servants (Department

of Public Expenditure & Reform letter 28 June 2012)

• Department of Environment, Community & Local Government Circular Letter 

LG(P)06/2013

Other

Any person who by virtue of any scheme, agreement or any other arrangement 

whatsoever, including any variant of those listed above, terminated his or her 

employment in the civil or public service may not be eligible to compete in this 

competition under the terms thereof. Where a person is unsure as to the meaning or 

effect of such terms, he or she should contact the body with whom such 

arrangement was reached prior to making any application under this competition.
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Declaration

Each applicant is required to declare whether he or she has previously availed of any

Public Service scheme of voluntary redundancy or incentivised early retirement, 

including but not confned to those set out above.

Each applicant is also required to declare any entitlement to a public service pension

beneft (in payment or preserved) from any other public service employment and/or 

receipt of a payment-in- lieu in respect of service in any public service employment.

Failure to make such a declaration may disqualify a candidate from proceeding 

further in this competition, the fnal determination of which shall be made by Judicial 

Council in its absolute discretion.
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